Downloading CREW forms from the Website

The downloadable Crew forms (site collection and species collection forms) are in Excel format. Download the document and save it in a easy to access place on your harddrive. 

On opening the document you will see two sheets in the workbook. Please go to File / Save as and save the document, naming it according to the area and date that the data was collected e.g. Doornfontein_190707.xls

Once the file has been saved you can start capturing your data into the form template. After capturing the data you can save your document and email it to: Ebrahim@sanbi.org
The CREW quick observation form is in word format. Please use the same system of saving as before you start capturing data into the template.

How to complete the CREW data collection forms
CREW Site collection form

This form is used for systematic site sampling. (show example)

Observer and Locality:

Collector: The name of the person collecting the data is very important. Please add a name of someone that was involved in data collection. Do not only add your groups name. This is important when queries need to be followed up. You can add your group name in brackets

Date: The preferred format for date is dd/mm/yyyy

Grid Ref: If you have the grid reference available please fill it in. The CREW localities database has a function to calculate the Grid Ref automatically. So don’t be too worried if you do not have it at hand.

Co-ordinates: The preferred format for co-ordinates is DMS (degrees, minutes and decimal seconds). Please go to the settings of your GPS and ensure that the map datum is set to WGS 84 and that the units/format is set to DMS
The co-ordinate for the site can be taken closest to the middle of the plot. 
Description of locality: This is one of the most important parts of the data collection form. This information is vital for relocating populations of plants. Here are some guidelines on how to give the most accurate description of where you are in the field. It is important to mention as much detail as possible. Record the closest town, the farm name, and then triangulate your position by using landmarks visible to you. Use trig beacons, major roads, major intersections, unique landforms,etc (see example)
Habitat:

The habitat details are fairly simple to complete. If you are having trouble deciding what landform you on or what the geology of the site is, please refer to the CREW manual (available soon) or alternatively contact one of the CREW staff members to explain the terminology to you. The Vegetation description box can be used to record the vegetation type (if you know what it is) or it can contain a description of the vegetation (see example)

Species:

Dominant Species: Dominant species are classified as plant species that are most abundant, prevalent or influential species in a given area. Look at the area and decide what the most dominant species are. List 3 to 5 species. 

Special species: These are the species that we are particularly interested in. They cover species that are rare, threatened or endemic (to an area). For a list of special species for your area contact CREW coordinators for your region. Please record the population code. This information is very important for assessing the threat status of a species. If you collected a specimen please fill in the collection number in the Spec No column. Fill in the species name, population code and herbarium specimen number (if a specimen was collected). Then the four blocks beneath is available for GPS points of the species. This information will help us to find the populations in the future and to give us an idea of the distribution of the species in the site. 
Other Species: This information is optional but highly recommended. This information helps us develop a list of associated species for the special species that occur at the site. You can record as many species as possible. You can also use this space to record species that you have collected. There is a space for recording your collection number
Threats and disturbances: This is also vital information for the site. Please refer to the codes on the back of the site collection form for the threat codes. The first box is the threat category e.g 1 = habitat loss/degradation. The second column is for the specific threat under that category e.g C = livestock. The next three columns are to record whether it is past, present or future threat. You can tick the relevant box. The rating is also important for the codes refer to the back of the site collection form
CREW Species collection form

This form is used to do detailed monitoring of a single population of threatened plant species.
Observer and Locality:

Collector: The name of the person collecting the data is very important. Please add a name of someone that was involved in data collection. Do not only add your groups name. This is important when queries need to be followed up. You can add your group name in brackets

Date: The preferred format for date is dd/mm/yyyy
Grid Ref: If you have the grid reference available please fill it in. The CREW localities database has a function to calculate the Grid Ref automatically. So don’t be too worried if you do not have it at hand.

Co-ordinates: The preferred format for co-ordinates is DMS (degrees, minutes and decimal seconds). Please go to the settings of your GPS and ensure that the map datum is set to WGS 84 and that the units/format is set to DMS
There is space for four sets of co ordinates. These points are taken at the start, western extreme, eastern extreme and end of the population of species you are monitoring. This will help us determine the extent of the population. 
Description of locality: This is one of the most important parts of the data collection form. This information is vital for relocating populations of plants. Here are some guidelines on how to give the most accurate description of where you are in the field. It is important to mention as much detail as possible. Record the closest town, the farm name, and then triangulate your position by using landmarks visible to you. Use trig beacons, major roads, major intersections, unique landforms,etc (see example)
Species: Record the name of the species you are collecting data for.
Habitat:

The habitat details are fairly simple to complete. If you are having trouble deciding what landform you on or what the geology of the site is, please refer to the CREW manual (available soon) or alternatively contact one of the CREW staff members to explain the terminology to you. The Vegetation description box can be used to record the vegetation type (if you know what it is) or it can contain a description of the vegetation (see example)
Population information: 
No. of individuals: This is for the number of plants counted. It is preferable to count the individual plants; it gives us a better idea of the status of the population.
Estimated no. of individuals: If it is not possible to count the individual plants please make an estimation of the population number. 

Distribution of plants: 
Even – uniformly distributed throughout the site
Variable – varying conspicuously in density within the site

Clumped – confined to one or a few localized patches within the site.

Area of extent: Refers to the size of the area in which the species extends.

Dist to next Population: If you know the estimated distance to the next population of species you are monitoring then please record this information.
Population composition:

Adults – Mature plants that forms flowers and fruits.

Juvenile – Young plants that has lost their cotyledons but has not reached maturity

Seedling – Young plants that still have their cotyledons

Dead individuals – Old plants that has died and not producing new growth.

Plant features:

Reseeder – Plants that persist from new individuals from seed
Resprouter – Plants that have the ability to regenerate vegetatively after fire and

can form clones by root suckering, fragmentation of root stocks or

rhizomes, or produce corms, tubers or bulbs.
Clonal spread – Plant species form extensive clonal (derived from one seed) patches as underground stems spread and give rise to new shoots
Pollination: Record pollinator only if seen actively pollinating plants. Generalist pollinators are those that pollinate various types of plants e.g. Bees. Specialists are adapted to pollinate specific types of plants e.g. Long tongue flies pollinating long tubed flowers
Threats and disturbances: This is also vital information for the site. Please refer to the codes on the back of the site collection form for the threat codes. The first box is the threat category e.g 1 = habitat loss/degradation. The second column is for the specific threat under that category e.g C = livestock. The next three columns are to record whether it is past, present or future threat. You can tick the relevant box. The rating is also important for the codes refer to the back of the site collection form
CREW Quick Observation forms
This form can be used to capture threatened plant population observation records. This form includes the basic information needed by the CREW programme to assess the status of a population. We encourage people to use this form to record populations of threatened plants you know of. 
This form is not a substitute for the CREW Site and species collection forms. The additional information on those forms is invaluable to CREW programme.

